Accessing PCLaw via ClassApps 2.0

Objective: To access PCLaw (matter management, billing and legal accounting software) via
ClassApps 2.0.

1. Search for ClassApps 2.0 via Google Chrome and click the link to launch it.

Apps Available by Labs

The ClassApps main page appears.

2. Scroll to the bottom and click the ClassApps 2.0 Login button.
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WELCOME TO CLASSAPPS

The ClassApps login dialog box appears.

3. Click Next.




Select Your Domain

| cencol.ca vI

OJ Remember this setting

Next

vmware

4. Type your Windows login credentials:

Username: Student ID
Password: *¥¥kkiok

CENTENNIAL
COLLEGE

password

cencol ca

Forgot password?

Change to a different domain

ClassApps is now accessible.
5. Click ClassApps Windows 10.
9 w
VMware Horizon dialog box appears.
Centre for Legal and Administrative Studies Prof. Franca Mulé

The Business School LAWS315 — Automated Law Office 2



VMware Horizon
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The Profile Server appears.

6. Click the OK button on the Fullscreen dialog box.

Fullscreen

Click OK to grant permission 1o use all screens for ful

SCreen

Do not close this DOS window. It will automatically disappear.
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7. Click the PCLaw Reif icon

The PCLaw software dialog appears.

8. Select Experimental Books and click OK.

PCLaw®

Billing and Accounting Software

Login to your set of books

Reif, Black, & Brito (Serial 10EMO)

Entry Date: |9/14/2023

PCL 4|w| Time Matters

oK Cancel

9. Select third option “Delete existing experimental data and use: Reif, Blank and Brito (no data)
for the first time you access PCLaw. All subsequent times you access the software, you will
select the first option, “Continue with existing data (Reif, Black and Brito)

Experimental Books

You akready have an existing experimental st of books

(O Continue with existing data (Reif, Black and Brio)
() Delete existing experimental data and use: Brown_ Campos and Marshall (contains transaction

I (@) Delete existing experimental data and use: Reif, Black and Brito (no data)

cest e
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The Tip of the Day dialog box appears.

10. Click Close.

Tip of the Day X

Welcome to PCLaw®

Changes
¥
@ Did you know... Next Tp

PCLaw provides a standard set of types of law for
Canada and the United States

@ Show this Weicome Screen the next time you start PCLaw®

11. The Conversion Progress dialog box appears. Click Yes to continue.

Conversion Stage 4
Perform PCLaw® Data Backup -
(SC0158) Configure Transaction Levy in System Settings |

PClaw®

PCLaw® has detected that a data conversion is required.
Depending on the speed of your computer and the size of
your data this procedure could take a long time. Do not
reboot or turn your computer off during this process. Would
you like to continue?

= w

Table Progress

I
12. Click OK when the PCLaw dialog box appears indicating the “Special Conversion Completed
Successfully.”

Perform PCLaw® Data Backup ~
 (SC0158) Configure Transaction Levy n System Settings

] Special Conversion Completed Successfully

oK
Overal Progress: Completed Successfully

Stage: Done

WARNNG - Do not reboot or turn off your computer during this conversion
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13. Click Close on the third and final dialog box for the Conversion Progress.

Canversion Progress

Cenweruon Stage 4|
Perioem PCLaw® D.ata Backup P
o | (SCOV58) Conigure Transaction Levy in System Setings

The PCLaw opening dialog box appears. Wait until the legal software appears on your monitors.

PCLaw®

Billing and Accounting Software

This copy of the software is icensed to
Reif, Black and Brito
Seriak: 12EMO

Loading

The legal software, PCLAW appears.

14. Click the maximize button at the top-right side of the window.
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Now you will begin working in the software program.
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